SUPPLEMENT:
OFF-CAMPUS EXPERIENCES
Use this supplement if the proposed program contains any of the following off-campus experiences as part of the proposed curriculum:

· Student Teaching




· Clinical Practicum Experiences
· Co-ops





· Internships/Externships
· Field Placements
· Other Similar Experiences
If the proposed program contains more than one off-campus experience, complete and submit a separate supplement form for each experience.  Include the supplement(s) with your proposal.
Questions about the supplement and/or your request may be directed to Shane DeGarmo, Director of Program Approval, at (614) 387-1215 or sdegarmo@regents.state.oh.us. 

1. DESCRIPTION OF THE OFF-CAMPUS SITE AND EXPERIENCE
1.1 Program type
Describe the off-campus experience. In your response, include a description of where in the curriculum the experience will take place, the prerequisites needed to begin the experience, the length of the experience, and number of credit hours awarded for successful completion of the experience.

1.2
Program site
· Describe the types of site that will be selected for the experience (e.g., classrooms, physician’s offices, engineering firms, etc).  If particular sites have already been selected, include the names and addresses of these sites.

· Describe the individual/unit responsible for identifying the site and the criteria used to select the site. If the site must adhere to the standards of an accreditation agency or state licensing board, list the name of such body and describe the standards that must be met by the site.
· Describe the services and technologies that will be provided to the student at the site to support their experience (e.g., computers, libraries, internet access, and classroom technologies).
· Indicate whether the institution has entered into an agreement with the off-campus entity to provide the experience.  If so, indicate the parties involved, the purpose and the timeline of the agreement. Submit a copy of the agreement as an appendix item.

2. LEADERSHIP FOR THE OFF-CAMPUS EXPERIENCE
2.1 Program Leadership
· Describe the duties of the individual at the main campus who has major responsibility for the administration and coordination of the off-campus experience.  Provide this individual’s CV as an appendix item.
· Describe the duties of the primary individual at the off-campus site who is facilitating the experience.  In your response, include the title of the individual, whether or not the individual is a formally affiliated with the college or university (i.e., is an adjunct faculty or staff member of the college/university) and his or her duties and responsibilities at the off-campus site.  Submit the CV/resume of this individual as an appendix item.
· Describe the expected interaction between the individuals described above.  Include in your response the expected frequency and method of communication.
3. OFF-CAMPUS FACULTY/PERSONNEL
3.1
Faculty/Personnel
· Describe the responsibilities of the individuals who will be working with the students (e.g., the off-campus supervisors/mentors).  
· What credentials and qualifications are needed to fulfill this role?

· Describe the relationship of the individuals working with students in the off-campus experience to those in the on-campus program.  For instance, are they members of the on-campus faculty who also participate in the off-campus experience or are they individuals employed by the off-campus facility who agree to supervise/mentor students.

· Indicate whether the institution will need to identify additional personnel to deliver the off-campus experience.  If additional personnel are needed, describe the appointment process and the timeline for identifying such individuals.

4. OFF-CAMPUS EXPERIENCE GOALS AND ASSESSMENTS
4.1
Goals of the Off-Campus Experience

· Describe the goals and expected outcomes of the off-campus experience.
4.2 Assessment of the Off-Campus Experience

· Provide a description of the mechanisms used to measure the success of the off-campus experience.  Indicate how faculty members on the main campus are involved in monitoring and improving the experience.
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